Fight for Sight

Events Manager

PERSON SPECIFICATION

Education / qualifications

Essential:

1 Educated to degree standard or equivalent 

Desirable:

1 Event organising qualification or membership of relevant professional body

Experience

Essential:
1 A minimum of five years’ event organising experience

2 Proven experience of conceptualising and strategising event launch and development 

3 Experience of implementing sustainable and commercially successful event growth plans 

4 Experience of sourcing, approaching and negotiating with venues, sponsors and supporting organisations 

5 Experience of budget responsibility and financial forecasting

6 Experience of project management pre, during and post events 

7 Experience of managing agencies/consultants

8 Experience of data capture and manipulation 

Desirable:

1 Experience of marketing and Media/Communications in support of events

2 Experience of using Raiser’s Edge Database

Skills

Essential:

1 Excellent project management skills

2 An ability to work proactively, independently and successfully at all levels and with people from different backgrounds

3 Excellent written and verbal communication skills including writing compelling, effective copy 

4 A clear understanding of the role of events within an organisation such as Fight for Sight

5 An ability to interpret data
6 Strong presentation, influencing and negotiating skills

Personal qualities

Essential

1 Commitment to the mission, values and goals of Fight for Sight

2 A self-starter with enthusiasm and high levels of stamina and motivation

3 Excellent interpersonal skills

4 Empathy for the beneficiaries of Fight for Sight’s work

5 An intuitive ability to create and exploit commercial opportunities 
Please note that occasional travel out of London may be required for meetings and events.  This may require an overnight stay.
